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Kursbyggaren
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Valkommen till var guide i hur du anvander kursbyggaren i Learnifier! Oavsett om du skapar en ny kurs frén
grunden eller redigerar en befintlig kursmall, tdcker denna artikel allt du behover veta.

Note

Tre sétt att redigera ett projekt

e Intro

e Activities
e Resources

e Settings

Tre satt att redigera ett projekt

Fran “Dashboard”:
1. “Add project”

2. Valj "New course" eller valj en kursmall

3. Redigera kursen

Fliken “Projects”

Har kan du till ett nytt projekt:

1. Lagg till projekt

2. Valj “New course” eller valj en kursmall
eller redigera en befintlig kurs:

1. Ga till ett befintligt projekt

2. Klicka “Edit course”


https://support.learnifier.com/sv
https://support.learnifier.com/sv/kb
https://support.learnifier.com/sv/kb/getting-started
https://support.learnifier.com/sv/kb/articles/course-builder
https://support.learnifier.com/sv/kb/getting-started
https://support.learnifier.com/sv/kb/articles/course-builder#tre_sätt_att_redigera_ett_projekt
https://support.learnifier.com/sv/kb/articles/course-builder#intro
https://support.learnifier.com/sv/kb/articles/course-builder#activities
https://support.learnifier.com/sv/kb/articles/course-builder#resources
https://support.learnifier.com/sv/kb/articles/course-builder#settings

Las mer om kursmallar har.

Intro

Detta ar den inledande sidan i kursbyggaren dar du kan lagga till en kursbeskrivning som syns for deltagarna.
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Course Intro Page

The course intro page is the first page the learner will see. Add a course description that makes a good first
introduction to the person that just has signed up for the course.

Course title is now set on the project overview page.
Course Description

Welcome to the manual for Learnifier administrators!

In this course, you will learn all about how to use Learnifier and all its functions, so you can start building your
own course with confidence! Are you ready? Click on the button above to start the course!

Feel free to contact support@learnifier.com if you have any questions or concerns.

Deltagarna kommer att se foljande kursbeskrivning nér de gar in i kursen:

e
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Basic training in Learnifier )
Introduction

In progress
[ oo . ekome!
Description Announcements © Tip from Erika

Welcome to the manual for Learnifier
administrators!

Let's get started
In this course, you will learn all about how to use

Learnifier and all its functions, so you can start

building your own course with confidence! Are you

ready? Click on the button above to start the Portals and roles
course!

Feel free to contact support@learnifier.com if you The admin portal
have any questions or concerns.

The instructor portal

The learner portal
Create and administrate

What does a course consist of?
> Add a new project
> The course builder

Good functions to know

Activities

Under fliken activites har vi bade aktiviteter och moduler! Skillnaden mellan en aktivitet och en modul kan ses
dar en aktivitet &r en sida i en bok, medan en modul kan ses som ett kapitel i en bok. Efter att ha tryckt pa "New
activity" har vi majlighet att valja ett namn for aktiviteten och sedan ange den specifika aktiviteten. For att lagga
till en ny modul trycker du helt enkelt pd knappen "New module"!

Har skapar du kursinnehallet. Du har olika alternativ som att lagga till nya aktiviteter eller moduler, inkludera
olika material som videor, ljud, dokument osv. Om du vill lagga till en ny aktivitet klickar du helt enkelt pa "New
activity" som du hittar har:


https://support.learnifier.com/sv/kb/articles/course-templates

&
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Introduction o @ Settings
All Components (9 5 minutes 5 50% | 50%
Welcome!
!
Tip from Erika Welcome!

In this activity, Erika (Bid Manager) welcomes you and shares some practical tips.

(T + NewActivity %&M

\ After this course, you will have a basic understanding Bl sdewia =

the following parts: —
-

Let's get started ~
+ The different portals of Learnifier

« The different parts that a Learnifier project can co

Portals and roles

of
+ How the library works and what you can add to th R
The admin portal library = i
+ How the video editor works
EheEsnaterportey + How to administrate Learnifier projects in an effec] ey

way

The leamer portal
\ + New Activity -

Create and administrate v

Please complete the full course before you start practicing
Learnifier yourself, to make sure you have a solid foundation
from the start.

Click to set...

What does a course consist of?
Add a new project

The course builder o
Good functions to know

Library

Quiz and survey builder

~ Segment

Optional

Undo Redo Save

o

For att lagga till innehall i din aktivitet, som bilder, videor eller ett evenemang, trycker du pa plustecknet som

du hittar har:

Export

De olika materialen som vi kan lagga till i kursbyggaren &

e Video

Ljud

o Text

e Bild
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Introduction v @ Settings

All Components (9 §minutes 3 50% | 50% +

Welcome!

|
Tip from Erika Welcome!

\ + New Activity -

Let's get started v

In this activity, Erika (Bid Manager) welcomes you and shares some practical tips.

After this course, you will have a basic understanding [l sBwis ==
the following parts:

« The different portals of Learnifier
+ The different parts that a Learnifier project can cof8

Portals and roles
of

The admin portal library
How the video editor works
+ How to administrate Learnifier projects in an effed

way

The instructor portal

The learner portal
( + New Activity -

Create and administrate ~

Please complete the full course before you start practicing
Learnifier yourself, to make sure you have a solid foundation
from the start.

Click to set...

What does a course consist of?

Add a new project

The course builder

Good functions to know

Library

Quiz and survey builder

Dokument

e Scorm (Vi stoder scorm-fil 1.2)

3 Segment

Optional

2)
Undo

(&
Redo

®

save



o Quiz

e Survey

e Weblink

e Automatic Event: Classroom event

e Automatic Event: Virtual event

e Automatic Event: Telefonconference

o Moderated Event: Classroom Event

o Moderated Event: Virtual event

o Moderated Event: Telefonconference

e Assignment upload

e Post on wall

De olika installningarna som vi kan stéalla in p& bade moduler och aktiviteter ar:

e Andra layouten for aktiviteten! For att géra detta trycker du helt enkelt pd procentknappen som finns
langst upp. Vad layoutknappen kommer att gora ar att andra kolumnerna foér den specifika aktiviteten.

Export

Introduction
Welcome!
Tip from Erika

( + New Activity

Let's get started
Portals and roles
The admin portal
The instructor portal

The learner portal

~

( + New Activity -

Create and administrate

v

What does a course consist of?

Add a new project

The course builder

Good functions to know

Library

Quiz and survey builder

All Components

Tip from Erika

In this activity, we ha
instead of watching

« You will have acc
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@ Settings

© 3minutes (5 50% | 50%

100% (1 column)
50% | 50% (2 columns)
33%] 66% (2 columns)

66% | 3% (2 columns)
e for one

33% |33% | 33% G columns) ¢ o o

year. It is very ea:
maybe the whole course if you o wish.

+ Some activities are structured so that you can choose

how you want to complete the activity, either by
watching a video or reading. Choose what suits you
best!

« Our tool works in most browsers, but we recommend

that you use Google Chrome for the best learning
experience.

« The quality of the video varies depending on your

internet connection. If a video has poor resolution, you

can change the quality to improve the experience! Click

the gear at the bottom right of the video to adjust the
settings.

< Segment

" 4 Optional

advice that Erika shared previously. So to those of you who prefer to read

+ Once you have completed the course, you can go to

the "Resources" tab to download and review additional
materials available. This is something we really
recommend if you feel that you and your colleagues
need inspiration or guidance when you start creating
your first course.

« Download our app to complete the introduction course

on your mobile phone. This may be appropriate i, for
example, you want to go through or review certain
parts of the course to or from work

5 ¢ 8 B

e Om vi klickar pd "Settings" for en specifik aktivitet i det 6vre vanstra hornet har vi en massa ytterligare
installningar som vi kan justera for aktiviteten! Layout- och “Optional-linstallningarna” kan ocksa

justeras har!
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Introduction v  Settings =3 Segment

o All Components [ 50% | 50% + @) Optional G -
felcome!

Tip from Erka Portals and roles

+ New Activity -

Learnifier consists of three different portals. Your access to + The admin portal - for you who have the role of
these depends on the role you have been assigned and administrator
Let's get started “ what your main needs are with Learnifier. + The instructor portal - for you who have the role of
instructor
Portals and roles + The learner portal - for you who have the role of

learner

The admin portal
The instructor portal

The learner portal
+ New Activity [-) n u

Create and administrate
What does a course consist of?
Add a new project
The course builder
Good functions to know

Library

Quiz and survey builder @

o Activity Accessible When: Detta ar en funktion som du kan ldsa mer om i denna hjalpartikel. Den har
funktionen kan anvandas pa bade aktiviteter och moduler!

e Discussion. Om du vill aktivera eller inaktivera diskussionsfunktionen for en specifik aktivitet kan detta
goras har. OBS: For att anvanda diskussioner maste du ha sociala funktioner aktiverade. Du kan lasa
mer om sociala funktioner har.

e Copy Link. Om du vill kopiera en lank for en specifik aktivitet kan detta goras med funktionen Copy
Link. Vad detta kommer att gora &r att kopiera aktiviteten. Hur denna funktion kan anvandas i praktiken
ar att vi till exempel kan kopiera aktiviteten och anvénda innehéllet "Weblink", kopiera den specifika
aktivitetslanken till den. P& sa satt kan vara deltagare komma at en aktivitet genom Weblinken i en
annan aktivitet.

e Completion criteria ar ndgot som du kan lasa mer om har.

Settings for Welcome!

@ Optional activity Completion criteria @

@) Optional All Components

E Activity page layout E('D Complete By date
50% | 50% (2 columns) O Set relative to event:

E? Activity accessible when: @ @ Estimated time:

Always accessible © Manually set
5 + minutes

O Automatically calculated from products in course

@

Use this above url if you want to share a link to this
activity.



https://support.learnifier.com/sv/kb/articles/social-features
https://support.learnifier.com/sv/kb/articles/completion-criteria

e Estimated time &r en funktion som vi kan anvanda for att uppskatta hur lang tid en specifik aktivitet
kommer att ta. Det kommer att se ut sa har for deltagaren:
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Basic training in Learnifier
In progress
Introduction
o Let'sgetstarted
Portals and roles
The admin portal
(©) The instructor portal
(©) The learner portal
Create and administrate
Video editor
Communication
Invite participants
Follow up progress

Thank you!

New activity / import activity

Gatill v

INTRO  ACTIVITIES  RESOURCES

Estimated time: 2 minutes

The learner portal

Course participants have access to the
learner portal and find their courses
under "My courses”. They can contact
you for support by clicking on their
profile in the right corner and then
selecting “Support".

Completed @

A Q& R Bom-

Korser

enum]
o V1 AR S

TRA ¢ el R

Completed ©

Till hoger om "New activity" har vi en "nedatpil". Har har vi tre alternativ:

e New activity ar att du kan lagga till en helt ny aktivitet i ditt projekt.

e Import activity from project. Du kan lagga till en aktivitet fran ett annat projekt som du redan har

Q & ®m,

2 oavia

skapat. Sa istallet for att skapa en helt identisk aktivitet kan du lagga till samma aktivitet i ditt befintliga

projekt.

e Import Reusable Activity from Library (Tillgangligt fr&n Professionell prisplan). Detta ar dar du lagger
till din ateranvandbara aktivitet som du har skapat i ditt bibliotek. Du kan lasa mer om ateranvandbara

aktiviteter har.
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Introduction v @ Settings -3 Segment

o All Components (g 33% 66% v Optional

Tip from Erika The instructor portal

( + New Activity ‘ )
we Qs & A

Those who have the role of instructor
have the opportunity to follow up on
participants’ progress, see and
respond to comments, assess tasks,
etc. An instructor only has access to
the project that has been assigned. to
them.

Let's get started ~

Portals and roles

The admin portal

The instructor portal
Contact support@learnifier.com if you
The learner portal want to know more about exactly
what qualifications a default

( instructor has.
| + New Activity .

+ New Activity
D Import Activity from Project @

B Import Reusable Activity from Library

Add anew project

The course builder

Good functions to know ° °

Library

Quiz and survey builder

New module / import module

Till héger om “New module” har vi ocksé en nedétpil med tre alternativ:
o New module: Du kan ldgga till en helt ny modul i ditt projekt.

e Import module from project: Du kan lagga till en modul frén ett annat projekt som du redan har skapat.
Sa istallet for att skapa en helt identisk modul kan du lagga till samma modul i ditt befintliga projekt.

e Import Reusable module from Library (Tillgéngligt frén Professionell prisplan). Detta ar dar du lagger
till din dteranvandbara modul som du har skapat i ditt bibliotek. Du kan ldsa mer om &teranvandbara
moduler har.
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Self registration link - @ settings P ceonert
@ Al Components 5 33%| 66% + Optional
Automations Library

Team View We recommend all customers with many or parallel courses to work with materials in the shared library. This way, your

work becomes more efficient and at the same time, you are making sure that the latest version of the material is updated
in all your courses at once.

+ New Activity ‘ -
When you upload, add and create You will find the library in the top navigation bar (see arrow).
material in the course builder for a
Follow up progress v specific project, the material will only v war Q4 & B
be visible to the participants who are .
Overview invited to that project and can only t st it s ol o s
be used for that particular project. [ eessmmesmesares o i mass R

Participants
You can instead choose to upload, I
add and create material in the library. S
Then you quickly add the material to

the project you want the material to

Reports [EER——
be in - directly from the library! s et i S—

+ New Activity ) If you need to make adjustments to a

particular material or update the
material, you can do so directly in the
Thank yout o library. In this way, your adjustments
will be displayed in all projects that
contain this specific material ©

Assignments e

We are here to help

Thank you for completing this
course!

© How to use the library
Knowledge Base article

+ New Module

B Import Module from Project

B Import Reusable Module from Library

Resources

"Resources” ar platsen dar du kan lagra material som deltagaren kan ladda ner fran kursen. Genom knappen
"Add resource" kan vi lagga till material som dokument och PDF-filer som kan anvandas som kallor for ditt
projekt.
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Resources Add resource
Add things here that can be used as reference materials or other materials that you believe can be of interest to the learner. You can set a rule for when the resource will be made available and also
tag the resource to allow for filtering.

1\ [\ Al

Educational Guidance @ @ 5MistakestoAvoid @ E-guide Digital
Book Resource is always visible Onboarding

£ Resource s always visible - TIPSRTRICKS £ Resource s always visible

” DIGITAL ” DIGITAL

LEARNING,TIPSBTRICKS PEDAGOGYINS LEARNING PEDAGOGY,INSPIRATION.0
PIRATION NBOARDING

Efter att ha tryckt pa knappen "Add resource" och valt ett material kommer vi till den hér sidan:



Resource settings

@ Resource availability 0 Set tags for the resource
Set a rule for when the resource should become available Add tags separated by comma () these can be used for
filtering in the Learner Portal

@® Resource is always visible

O Resource will be visible as a resource when the *DIGITAL LEARNING| | x PEDAGOGY || X INSPIRATION | x
corresponding activity is complete. [<ONBOARDING|

O Resource will be visible when the corresponding
material is visible in the course.

O Material will be visible as a resource when the entire
course is completed.

Vad dessa betyder ar foljande:

e Resource is always visible: Detta innebar att “resourcen” alltid kommer att vara synlig genom hela
kursen for deltagaren.

e Resource will be visible as a resource when the corresponding activity is complete. Detta innebar om du
lagger till ett material frén ditt bibliotek och har materialet fran biblioteket i din kursbyggare, visas det i
fliken “Resources” nar det har slutforts i kursen for deltagaren.

e Resource will be visible when the corresponding material is visible in the course. Detta innebar att
“resourcen” kommer att vara synlig nar aktiviteten kan ses av deltagarna.

e Material will be visible as a resource when the entire course is completed. “Resourcen” kommer att vara
synlig nar hela kursen har slutforts av deltagaren.

e Om du vill lagga till en kategori for den specifika “resourcen” ar taggar for dig! I det har fallet 1aggs
taggarna till resursen, och taggen kommer att vara sokbar nar deltagaren gor kursen. Se néasta bild pé
hur det ser ut for en deltagare.
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Search / N { N\ { D\
Search resources ju A A

Types
« Alltypes 3
pe Educational Guidance 5 Mistakes to Avoid E-guide Digital
New 2 Book Onboarding
Downloadable s  TIPSETRICKS
DIGITAL LEARNING, DIGITAL LEARNING,
Documents 3
@ TIPS&TRICKS, PEDAGOGY, @ PEDAGOGY, INSPIRATION,
qus INSPIRATION 'ONBOARDING
« Alltags 3
DIGITAL LEARNING 2
INSPIRATION 2
'ONBOARDING 1
PEDAGOGY 2
TIPS&TRICKS 2

Download 3 files

Mark all as read

Settings

Settingsvyn ser ut s& har:
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Course Catalog
A good course image is critical in helping the learner quickly understand what the course is about. It also helps the
learner navigate to the correct course when picking from a list of courses.

Course Image
A good course image should grab the attention of the viewer and help them understand the essence of what

the course has to offer. The image will be shown in the course catalog and on the My Courses page. Use a.gif,
-jpg, jpeg, or .png file.

Resetto default  [Re i

Harifrén kan du stélla in en kursbild som kommer att visas for deltagaren har i "Mina kurser":
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Basic training in Learnifier Support Playbook

Forhandsgranskningsfunktion i kursbyggaren:

I kursbyggaren kan vi forhandsgranska kursen och se den frén deltagarens perspektiv. Detta kan goras genom
foljande knapp:

ﬂ & Grundutbildning (EN) o2 ¢ B K 7
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- @ Settings < Segment
Library

All Components 3 33% | 33% | 33% +

Optional
‘Quiz and survey builder
Find our integrated video editor
Course templates
You can find the integrated video editor in two different ways.
Settings
The course builder Library ‘
feseere] 1. Start by adding a new activity. 1. Go to "Library” in the left menu
2. Name the activity and select a and choose "Materials. - g L ) T
( + New Activity - layout. 2. Further to the right, you will find
3. Click on the plus sign and select the "Add Materials" button. Click -
"Video" in the menu on the left. the button and select "Editable ‘ (]
Video editor v 4. Click "Add editable video" and Video" ‘
enter the name of the video. 3. Enter the name of the video. If
Find our integrated video editor 5. Click "Add and edit video" you then click on "Add and Edit
Video". -
SraerT 4. You are now in the video editor
and can start editing your new © Video Editor

. video! O {nowiedge Base article
(T + Nowhaivity 0

Communication v

Introduction

Social features @

[+ © [+

Automated communication

( + New Activity ‘ -

:

Publicera funktion i kursbyggaren:

Om du vill publicera dina &ndringar sa att de trader i kraft omedelbart pa projektet maste du "publicera" dina
andringar. Detta kan goras genom att trycka pa knappen i det 6vre hogra hornet.

OBS: Om du har deltagare som for narvarande tar kursen och du publicerar &ndringarna du har gjort, paverkas
deras framsteg, och andringarna blir synliga for dem.
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@ Settings ¢ Segment
Library
All Components (g 33% 66% v @) Optional

Quiz and survey builder

Add an award
Course templates.
Settings.

If you wish to reward learners who Shownon oo S i “us Qs & Ao
o — complete a course with an award, go Ty ——g—y—

to the Library to create a certificate or
diploma. Afterward, go to the - Introducton to Learnifer ¢
T | e et menuto F—
add it under "Awards". s
@ el

Video editor v Note: certificates are available from
the professional price plan. Diplomas ‘Ongcing
Find g ideo editor ilable from the starter price
plan.
Start editing

()() Awards

+ New Activity : Knowledge Base article -

Communication v =z —
Introduction
°

Social features

Chat

Automated communication ° °
+ New Activity




