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Med Anpassade och Schemalagada Rapporter kan
du skapa skraddarsydda rapporter som passar dina
behov, oavsett om det galler hela din kundportal eller
ett specifikt projekt. Genom att filtrera och
automatisera rapporter far du snabbt och enkelt insikter
som hjalper dig att fatta valgrundade beslut.

Tillganglig fran prisplan: Enterprise, och som
tillagg pa Professional.

Kom igang

Sa hir kommer du at Anpassade Rapporter

Du kan komma at Anpassade Rapporter pa tva satt:
1. Klicka pa "Rapporter" i toppmenyn.

2. Klicka pa "Rapporter” inom ett specifikt projekt.


https://support.learnifier.com/b/default/sv
https://support.learnifier.com/b/default/sv/kb
https://support.learnifier.com/b/default/sv/kb/administration
https://support.learnifier.com/b/default/sv/kb/articles/custom-scheduled-reports
https://support.learnifier.com/b/default/sv/kb/administration

3. Pa nasta sida, valj "Skapa rapportmall" i det ovre

hogra hornet.
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Reports

Allreports  Customreports  Standardreports  Favorite reports

Name
| =l Automated communication activity
=l Participation errors

Duration report

B Ao

)| Enroliments status

Monthly course activity

5} Project completion status

Quiz results

Description

Summary of emails sent from automated communication

Tracks bounced emails and participation errors for projects

Lists awards issued to users

Summary access and completion details for individual materials included in courses

List of course enrollments, participant information, course progress, and key dates such as invitation, expiration, and
completion
dates

Course activity month-over-month comparison

Overview of completion status across all active projects

Summary of quiz results

Anpassa din rapport

Grundlaggande installningar

« Rapportnamn: Ge din rapport ett internt namn.
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Type &

Communication

Communication

Custom

Usage

Usage

Usage

Usage

Usage

Usage

Actions

A4

A4

7

. Beskrivning: Ange en kort sammanfattning av vad

rapporten handlar om.

« Sprak: Valj vilket sprak rapporten ska genereras

pa.
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Reports  Custom Report

Custom Report

Define report settings

Report name *

Team Learning Time Report

Report description

Learning reporting for Stockholm Office

Report language

English -

Urval av data

. Projekt: Valj specifika projekt att inkludera eller
lat rapporten omfatta alla projekt.

« Team: Filtrera efter team inom Teamview.

. Anvandarfalt: Anvand anpassade falt for att skapa
filtreringsregler.

o Exempel: Filtrera en rapport for IT-
avdelningen:
Avdelning (Anpassat falt) - Ar nagot av...
- IT
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Introduction to Learnifier Learnifier - A Style Guide  Learnifier Onboarding  Learnifier Preboarding

Life at Learnifier  Sustainability The Coaching Leadership

Team:

s

User field

Define add nditions for fi p

Office - is any of... v Stockholm - @

AddRule ®

Kolumner & filter

. Valj vilka datafélt som ska inkluderas, sasom
slutforandedatum, projekt, e-post.

« Standardfalt som fornamn och efternamn
inkluderas alltid.

. Valj flera kolumner samtidigt for mer detaljerade
rapporter.
Exempel:
- Fa en Oversikt over vilka team som har slutfort

en kurs: Projekt + Slutfort +
Slutforandedatum

- Spara nar deltagare startade och slutférde en



kurs: Kursstart + Slutforandedatum
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Colum
First name Last name Activities completed
Activities total Client Nam Client Number
Completion Completion D Cours:
Course en: d c D [ rt
Duration (minutes) ) E-mail Expiration date
Format Invitation Date Last Date
Location Project User course name
Team User ID Mobile Phone
Date of Birth (YYYYMMDD) Eg;;lnyment Date (YYYY-MM- ;e:)r)minatmn Date (YYYY-MM-
Country Role Managerial Responsibility
Department Office Manager's Name

Employment Status

Schemalaggning & Automation

Vill du att rapporter ska skickas automatiskt? Aktivera
Rapportschemalaggning och valj:

. Frekvens: Dagligen, veckovis, manadsvis eller
arsvis.

. Mottagare:
o Specifika e-postadresser.

o Teamchefer i Teamview.
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@ Report data time range
The report's data time range can be set automatically based on the report scheduling frequency or manually each

Report scheduling

Schedule report generation in your preferred cadence.
Frequency

Select frequency -

Report sharing

Define recipients for report sharing. The report will be shared automatically each time it is generated,

Email recipients

Team(s) managers

Generera & Hantera Rapporter

Skapa en rapport

1. Nar installningarna ar sparade, klicka pa
"Generera ny rapport".

2. Valj ett datumintervall om du vill filtrera data.

3. Klicka pa "Generera rapport" for att slutfora.
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Reports  Team Learning Time Report  Generate

Team Learning Time Report

Learning reporting for Stockholm Office

Select report settings

Please define the report parameters before generating your report.

Date range Reset

) 01/01/2025 - 23/02/2025

Columns

These are default columns included in this report. It is not possible to change them.

First name Last name Role
Managerial Responsibility Department Manager's Name
Project Completion Activities completed
Format Duration (minutes) Invitation Date

Redigera en befintlig rapport

1. Ga till Rapporter.

2. Valj den rapport du vill uppdatera.

3. Klicka pa "Rapportinstallningar" i det 6vre hogra
hornet och gor dina andringar.



EARNIFIER Dashboard Projects Users v Library v Reports Automations  Settings ~ Glor Q & M [ cabriela~

Reports - Team Learning Time Report "'\%\

Team Learning Time Report Next gencration Mar™, 2055 Report settings & _

Learning reporting for Stockholm Office

Date range Projects Teams User fields Generate d by Generate dat v  Status Actions

ntroduction to Learnifier, Learnifier - A Style Guide,
Learnifier Onboarding, Learnifier Preboarding, Life at
Learnifier + 2 more

01/01/2025 -
24/02/2025

Vanliga Fragor & Tips

Kan jag andra en rapport efter att den har
skapats?

Ja! Du kan justera installningarna och skapa en ny
version av rapporten.

Hur sikerstaller jag att rapporten innehaller ratt
data?

Dubbelkolla ditt val av projekt, team och anpassade falt
innan du genererar rapporten.

Finns det nagon grans for hur manga rapporter jag
kan skapa?
Nej, du kan skapa sa manga rapportmallar du behover!

Sammanfattning & Nasta Steg

Med Anpassade och Automatiserade Rapporter kan



du enkelt skapa, filtrera och schemalagga rapporter for
att fa insikter om dina projekt och anvandare. Prova att
skapa din forsta rapport idag och anpassa den efter dina
behov!



