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Gor larandeupplevelserna annu roligare for dina deltagare med interaktiva diplom eller certifikat!

Note

Skapa ett diplom

Koppla diplomet till en kurs

Skapa ett certifikat

e Koppla certifikatet till en kurs

e Automatisering av certifikatférnyelse

Tilldela utmarkelse manuellt

Skapa ett diplom

1. For att skapa ett personligt diplom, ga till Library — Material och klicka p& "Add material" - "Diploma".
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1. Namnge ditt diplom, lagg till en beskrivning och valj regional formatering.
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Create Diploma

Diploma name
Introduction course

Description (optional)

Well done, here is your diploma.

Regional Formatting
English (United States)

PDF document
Create and attach a dynamic, printable document with learner and course
information. The pdf will be available for download after the course is completed.

Create PDF

Close Add Diploma

1. Klicka pa "Create PDF" och lagg till PDF-filen.

2. Gor ditt diplom personligt genom att lagga till dynamiskt innehall. Till exempel, lagg till variabeln
"Namn" och placera den var du vill. Detta genererar automatiskt namnet pa den mottagande deltagaren.
Du kan ocksa lagga till exempelvis "Project name" samt datum och instruktérens namn. Dessutom kan
du anpassa diplomets innehall genom att &ndra typsnitt, storlek och farg. Observera: det ar ocksé
mojligt att lagga till ett statiskt textblock (innehall som inte forandras beroende pa vem som far
diplomet).

Background Template (PDF)
Name: Diploma English.pdf
Width: 210 mm
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1. Foérhandsgranska diplomet genom att klicka pa "Preview PDF".



2. Allt Klart!

Koppla diplomet till en kurs
1. GA till kursen och fliken "Oversikt".
2. Under "Awards", klicka p& "Attach" och valj ditt diplom.

Nar en deltagare har slutfort kursen visas en banner som sager "Congratulations, you have completed this
course. View your award." som de kan klicka pa for att se sin utméarkelse. De kan alltid ga tillbaka till "Awards"
for att hitta alla sina diplom och certifikat.

Skapa ett certifikat

1. Ga till Library —» Material och klicka pa "Add material" - "Certificate".
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1. Namnge ditt certifikat och aktivera "Expiration of certificate" om du vill att certifikatet ska vara giltigt
under ett specifikt antal manader. Om "Expiration of certificate" ar aktiverat, ange nar du vill att ett
meddelande ska skickas till deltagaren. Valj regional formatering och 1agg till en PDF-fil med personligt
innehall (ej obligatoriskt).



Create Certificate

Certificate Name
0 Certificate Info Introduction course

© Ao re-enroliment Expiration of certificate: @) ON

. Certificate will expirein = 12 months
© communication

Anotification will be sent 30 days  before the certificate expires.
‘, Summary
Notify Learner [] Admin [] Team Manager [] Project Team

Regional Formatting
English (United States)

Create and attach a dynamic, printable document with learner and course information. The pdf will be available for
download after the course is completed.

( Create PDF

Description (optional)

1. Ga till fliken "Auto re-enrollment" och aktivera detta om du vill att deltagaren automatiskt ska
omregistreras till en kurs vid certifikatets utgdng (certifikatets utgdng maste vara aktiverat for att detta
ska fungera). Valj vilken kurs deltagaren ska omregistreras till och hur ménga dagar innan certifikatets

utgdng omregistreringen ska ske. Du kan aven bifoga certifikatet du skapar direkt till den valda kursen i
denna vy for att arbeta mer effektivt.

Create Certificate
© coiicot o Avtor-emoll @@ ON

Auto re-enroll OFF: The administrator needs to manually re-enroll learners in order to renew their certificate.
o Auto re-enroliment

Auto re-enroll ON: The will ically be tri when this certificate is about to expire. Select which
. course the learner will be enrolled to. As soon as a Learner completes the selected course, the certificate will be renewed.
© communication

Make sure that "Attach this certificate to the selected course” option is activated. If the option is left unchecked, you need
to manually attach this certificate to the selected course.

© summary

Course

Re-enroll learner to  Introduction to Learnifier 30 days  before certificate expires.

Attach this certificate to the selected course

Close Back

1. Slutligen kan du skapa automatisk kommunikation med personliga variabler, om du vill engagera
deltagaren, teamledaren eller administratoren i laranderesan.



Create Certificate

Create custom notifications with dynamic content.
@ certificate Info

Your certificate is expiring
© Auto re-enroliment
Notification Name

Your certificate is expiring
o Communication
Send notification: 30 days | before certificate expires.

© summary

SenaInotficatonte) @® Learner () Team Manager () Admin (O Project Team

Send by: O Mail @ Notification in Learnifier

Message
Hi {{name}}, your certificate {{certificate.name}} V.VI|| expire on JRddldynamicleontent
{{award.expiration}}. Please remember to renew it|
Delete Duplicate ‘

[ Create new notification J

Close [ Back J

1. Klicka sedan p& “Next” for att granska dina installningar och darefter "Add certificate".

Koppla certifikatet till en kurs
1. Ga till kursen och fliken "Overview".
2. Under "Awards", klicka p& "Atttach" och valj ditt certifikat.

Nar en deltagare har slutfort kursen visas en banner som sager "Congratulations, you have completed this
course. View your award." som de kan klicka pa for att se sin utmarkelse. De kan alltid g4 tillbaka till "Awards"
for att hitta alla sina diplom och certifikat.

Automatisering av certifikatfornyelse

Automatisering av certifikatférnyelse ar en funktion dar systemet automatiskt registrerar deltagare till en ny
kurs (eller samma kurs) ett antal dagar innan certifikatet loper ut.

1. Ga till fliken "Library" - "Materials".

2. Klicka pé "Add material" — "Certificate".
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1. Ange en titel och aktivera "Expiration of certificate". Valj giltighetstiden for certifikatet och nar ett
meddelande ska skickas till deltagaren, samt om du &ven vill meddela administratéren eller
teamledaren.

Create Certificate

Certificate Name
o Certificate Info Introduction course

@ rutore-enroliment Expiration of certificate: @) ON

Certificate will expirein =~ 12 months
© communication
o A notification will be sent = 30 days | before the certificate expires.
Summary

Notify Learner [] Admin [] Team Manager [] Project Team

Regional Formatting
English (United States)

Create and attach a dynamic, printable document with learner and course information. The pdf will be available for
download after the course is completed.

( Create PDF

Description (optional)

Close

1. Ga till fliken "Auto re-enrollment" och aktivera det. Valj den kurs du vill omregistrera deltagaren till nar
certifikatet loper ut om x dagar.



Create Certificate
o Certificate Info Auto re-enroll - ON

Auto re-enroll OFF: The administrator needs to manually re-enroll learners in order to renew their certificate.
Q Auto re-enroliment

Auto re-enroll ON: The re-enrollment will automatically be triggered when this certificate is about to expire. Select which
. course the learner will be enrolled to. As soon as a Learner completes the selected course, the certificate will be renewed.
© communication

Make sure that "Attach this certificate to the selected course" option is activated. If the option is left unchecked, you need
to manually attach this certificate to the selected course.
o Summary

Course

Re-enroll learnerto  Introduction to Learnifier 30 days  before certificate expires.

Attach this certificate to the selected course

Close { Back J

1. Ga till fliken "Communication" i projektmenyn om du vill personifiera kommunikation relaterad till
certifikatets utgéng, utéver det generella meddelandet.

2. Allt Klart!

Tilldela utmarkelse manuellt
1. Ga till fliken "Anvandare" och klicka pa en anvéndare.
2. Ga till fliken "Utmarkelser" och klicka pa "Tilldela utmarkelse ".

3. Valj den utmarkelse du onskar tilldela anvandaren.
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Issue Award
NAME 1. ISSUED EXPIRATION DATE COURSE TYPE
& Learnifier - A Style Guide 10 juli 2024 10 juli 2025 4. Cyber-security training Certificate @ Edit Delete
& Life at Learnifier 27 sep. 2023 Never Certificate @ Edit Delete
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