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Lagga till eller ta bort administratorer

Ester Andersson - 2024-02-16 - Roller

Administratorer ar anvandare som har tillgang till att stalla in
projekt, bjuda in/ta bort deltagare, skapa kurser och hantera
kommunikation, osv. Administratorer har fullstiandig tillgang till all
projektdata och detaljer inom klientportalen i Learnifier.

Lagga till administratorer

Alternativ 1 (om administratoren inte redan ar en anvandare):

1. Ga till "Dashbord" i huvudmenyn.
2. Ga till "Invite an administrator" och klicka pa "Invite administrator".
3. Ange anvandarens information och klicka pa "Save user details".

4. Klicka pa "Send email".

%M/W Dashboard Projects Users v Library v Reports Automations Settings v catll~ Q A B £ pemo~

New Project

Get started with a new project by following the simple step-by-step
instructions.

Add Project

Favorite Projects
Click the star next to a project to add it as a favorite.

View All Projects

Invite an administrator

Invite additional administrators to manage projects from this portal.

Invite Administrator

Alternativ 2 (om administratoren redan ar en anvandare):


https://support.learnifier.com/b/default/sv
https://support.learnifier.com/b/default/sv/kb
https://support.learnifier.com/b/default/sv/kb/administration
https://support.learnifier.com/b/default/sv/kb/roles
https://support.learnifier.com/b/default/sv/kb/articles/adding-or-removing-administrator
https://support.learnifier.com/b/default/sv/kb/roles

1. Ga till anvandarprofilen.
2. Under "Roles", klicka pa "Add role".

3. Valj "Administrator" och klicka pa "Assign".
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Email verified Yes Company Learnifier
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Add Role

Administrator Deletew

Ta bort administratorer:

1. Ga till fliken "Users".

2. SOk efter personen du vill ta bort som administrat6r och klicka pa deras
namn.

3. Ga till fliken "Roles" och klicka pa "Delete" till hdger om
"Administrator".

4. Klicka pa "OK" nar ett nytt fonster dyker upp.
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ROLE

Administrator
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