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Velkommen til var omfattende guide om hvordan du bruker funksjonen "Course Builder" i Learnifier-verktgyet!
Uansett om du oppretter en ny kurs fra bunnen av eller redigerer en eksisterende kursmal, dekker denne
artikkelen alt du trenger 4 vite.

Note

e Tre primeere mater 8 redigere en prosjekt

e Activities
e Resources

e Settings

Tre primeere mater a redigere en prosjekt

Fra “Dashboard”:
1. Legg til prosjekt
2. Velg "New course" eller velg en kursmal
3. Rediger kursen
eller
1. Velg et eksisterende prosjekt

2. "Edit course"

Les mer om kursmaler her: https://support.learnifier.com/no/kb/articles/course-templates

Intro

Dette er den innledende siden i Course Builder der du kan legge til en kursheskrivelse som vises for deltakerne.


https://support.learnifier.com/b/default/no
https://support.learnifier.com/b/default/no/kb
https://support.learnifier.com/b/default/no/kb/getting-started
https://support.learnifier.com/b/default/no/kb/articles/course-builder
https://support.learnifier.com/b/default/no/kb/getting-started
https://support.learnifier.com/no/kb/articles/course-builder#tre_primære_måter_å_redigere_en_prosjekt
https://support.learnifier.com/no/kb/articles/course-builder#intro
https://support.learnifier.com/no/kb/articles/course-builder#activities
https://support.learnifier.com/no/kb/articles/course-builder#resources
https://support.learnifier.com/no/kb/articles/course-builder#settings
https://support.learnifier.com/no/kb/articles/course-templates
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Course Intro Page

The course intro page is the first page the learner will see. Add a course description that makes a good first
introduction to the person that just has signed up for the course.

Course title is now set on the project overview page.
Course Description g

Welcome to the manual for Learnifier administrators!

In this course, you will learn all about how to use Learnifier and allits functions, so you can start building your
own course with confidence! Are you ready? Click on the button above to start the course!

Feel free to contact support@leamnifier.com if you have any questions or concerns.

Deltakerne vil se folgende kursbeskrivelse nar de gar inn i kurset:
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Basic training in Learnifier 5
Introduction

In progress
Start the course
> Welcome!
Description Announcements © Tip from Erika

Welcome to the manual for Learnifier
administrators!

Let's get started
Inthis course, you will learn all about how to use

Learnifier and all its functions, so you can start

building your own course with confidence! Are you

ready? Click on the button above to start the Portals and roles
course!

Feel free to contact support@learifier.com if you The admin portal
have any questions or concerns.

The instructor portal

The learner portal
Create and administrate

What does a course consist of?
> Add a new project
> The course builder

Good functions to know

Activities

Under fanen Aktiviteter har vi bade aktiviteter og moduler! Forskjellen mellom en aktivitet og en modul kan sees
der en aktivitet er en side i en bok, mens en modul kan sees som et kapittel i en bok. Etter & ha trykket pa "New
activity" har vi muligheten til & velge et navn for aktiviteten og deretter angi den spesifikke aktiviteten. For &
legge til en ny modul trykker du bare p& knappen "New module"!

Her skaper du kursinnholdet. Du har forskjellige alternativer som a legge til nye aktiviteter eller moduler,
inkludere forskjellige materialer som videoer, lyd, dokumenter osv. Hvis du vil legge til en ny aktivitet, klikker
du bare pa "New activity" som du finner her:
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Introduction o @ Settings
All Components (9 5 minutes 5 50% | 50%
Welcome!
!
Tip from Erika Welcome!

Sl © 9

SETTINGS

~ Segment

Optional

In this activity, Erika (Bid Manager) welcomes you and shares some practical tips.

(T + NewActivity %&M

\
the following parts:

Let's get started
+ The different portals of Learnifier

« The different parts that a Learnifier project can co

Portals and roles
of

« How the library works and what you can add to thjies

The admin portal library

+ How the video editor works
The instructor portal

way
The learner portal

\ + New Activity -

Create and administrate

Please complete the full course before you start practicing
Learnifier yourself, to make sure you have a solid foundation

from the start.

v
What does a course consist of?
Add a new project

The course builder o
Good functions to know

Library

Quiz and survey builder

After this course, you will have a basic understanding Bl sdewia =

« How to administrate Learnifier projects in an effec|

B 7B

s

Click to set...

For & legge til innhold i aktiviteten din, som bilder, videoer eller et arrangement, trykker du pa plusstegnet som
du finner her:
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Introduction @ Settings

All Components (9 §minutes 3 50% | 50% +

Welcome!

|
Tip from Erika Welcome!

®
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SETTINGS

3 Segment

Optional

In this activity, Erika (Bid Manager) welcomes you and shares some practical tips.

\ + New Activity -

Let's get started

After this course, you will have a basic understanding & Gowfler  memm

the following parts:

« The different portals of Learnifier

+ The different parts that a Learnifier project can cof8

Portals and roles
of

The admin portal Jibrary
« How the video editor works
The instructor portal

way
The learner portal

( + New Activity -

~

Please complete the full course before you start practicing
Learnifier yourself, to make sure you have a solid foundation

from the start.

Create and administrate

What does a course consist of?

Add a new project

The course builder

Good functions to know

Library

Quiz and survey builder

+ How to administrate Learnifier projects in an effed

Click to set...

De forskjellige materialene som vi kan legge til i kursbyggeren inkluderer:

Video

Lyd

Dokument

Tekst

Bilde

Scorm (Vi stetter scorm-fil 1.2)



e Quiz
e Survey
e Weblink
e Automatic Event: Classroom event
e Automatic Event: Virtual event
e Automatic Event: Telefonconference
e Moderated Event: Classroom Event
e Moderated Event: Virtual Event
e Moderated Event: Telefonconference
e Assignment upload
e Post on wall
De forskjellige innstillingene som vi kan sette pa bade moduler og aktiviteter inkluderer:

1. En innstilling i kursbyggeren er at du kan endre oppsettet for aktiviteten! For & gjgre dette trykker du
bare pé prosentknappen som finnes gverst. Hva layoutknappen vil gjgre er & endre kolonnene for den
spesifikke aktiviteten.

2. Hvis du vil at aktiviteten skal vaere "Optional", kan vi fikse det her! Betydningen av "Optional" er at
ingen fremskritt vil bli registrert for deltakeren pé den spesifikke aktiviteten. Dette er en innstilling du
kan lese mer om her og som finnes gverst til hgyre. Innstillingen kan ogsa finnes ved & klikke pa
innstillingsknappen gverst til venstre:
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Introduction v €3 Settings -3 Segment

Welcomet All Components 3 50% | 50% + Optional

ToEnEim Portals and roles

( + New Activity B

Learnifier consists of three different portals. Your access to + The admin portal - for you who have the role of
these depends on the role you have been assigned and administrator
Let's get started v what your main needs are with Learnifier. + The instructor portal - for you who have the role of
instructor
Portals and roles « The learner portal - for you who have the role of

leamner

The admin portal
The instructor portal

The learner portal

( + New Activity ‘ -

Create and administrate v
What does a course consist of?
Add a new project
The course builder
Good functions to know

Library

Quiz and survey builder



1. Hvis vi klikker pa "Settings" for en spesifikk aktivitet i det gvre venstre hjgrnet, har vi en masse
ytterligere innstillinger som vi kan justere for aktiviteten! Layout- og frivilliginnstillingene kan ogsa
justeres her!

Settings for Welcome!

@ Optional activity Completion criteria @

@) Optional All Components

E Activity page layout r:-é Complete By date
50% | 50% (2 columns) O Set relative to event:

d\ Activity accessible when: @ ) Estimated time:

Always accessible ® Manually set
H s minutes

O Automatically calculated from products in course

1<%

Use this above url if you want to share a link to this
activity.

1. Activity Accessible when. Dette er en funksjon du kan lese mer om i denne hjelpeartikkelen. Denne
funksjonen kan brukes pa bade aktiviteter og moduler!

2. Discussion. Hvis du vil aktivere eller deaktivere diskusjonsfunksjonen for en spesifikk aktivitet, kan dette
gjeres her. Merk: For & bruke diskusjoner mé du ha “Social Features” aktivert. Du kan lese mer om
sosiale funksjoner her.

3. Copy Link. Hvis du vil kopiere en lenke for en spesifikk aktivitet, kan dette gjeres med Kopier lenke-
funksjonen. Hva dette vil gjgre er a kopiere aktiviteten. Hvordan denne funksjonen kan brukes i praksis
er at vi for eksempel kan kopiere aktiviteten og bruke innholdet "Weblink", kopiere den spesifikke
aktivitetslenken til den. P4 den maten kan vare deltakere fa tilgang til en aktivitet via “Weblinken” i en
annen aktivitet.

4. Completion Criteria er noe du kan lese mer om her.

Estimated time er en funksjon som vi kan bruke for & estimere hvor lang tid en spesifikk aktivitet vil ta. Det vil se
slik ut for deltakeren:


https://support.learnifier.com/no/kb/articles/lock-modules-or-activities
https://support.learnifier.com/no/kb/articles/social-features
https://support.learnifier.com/no/kb/articles/completion-criteria
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Basic training in Learnifier EI3EE)
In progress Estimated time: 2 minutes .s{ >
The learner portal
Introduction
. i i e aa QA M Ao
) Course participants have accesstothe 2 =
+ Let's getstarted
learner portal and find their courses e et
under "My courses”. They can contact
Portals and roles = -

you for support by clicking on their
profile in the right corner and then

hecaEmportal selecting "Support”.

© Theinstructorportal

(©) The leamer portal p—

Create and administrate e

Video editor - - -
L -
Communication 3 o

Completed @

Invite participants

Follow up progress

Thank you! —

New activity / Import activity from Project / Import Reusable activity from project

o Til hgyre for "Ny aktivitet" har vi en "nedoverpil":
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Introduction v @ Settings 3 Segment

— All Components [ 33% | 66% + @

Tip from Erika The instructor portal

( + New Activity -

Let's get started v

Bavffr i b oy “us Q8 @ Ao

Those who have the role of instructor
have the opportunity to follow up on
participants' progress, see and
respond to comments, assess tasks,
etc. An instructor only has access to
the project that has been assigned. to
them.

Portals and roles

The admin portal

The instructor portal
Contact support@learnifier.com if you

The learner portal want to know more about exactly
what qualifications a default

instructor has.
\ + New Activity -

+ New Activity

D Import Activity from Project

D Import Reusable Activity from Library '

Add a new project

The course builder

Good functions to know ° °

Library

Quiz and survey builder

Her har vi tre alternativer:
e New Activity: Du kan legge til en helt ny aktivitet i prosjektet ditt.

e Import activity from project. Du kan legge til en aktivitet fra et annet prosjekt du allerede har opprettet.
I stedet for & opprette en helt identisk aktivitet kan du legge til den samme aktiviteten i ditt eksisterende
prosjekt.



e Import Reusable Activity from Library (Tilgjengelig fra Profesjonell prisplan). Dette er hvor du legger til
din gjenbrukbare aktivitet som du har opprettet i biblioteket ditt. Du kan lese mer om gjenbrukbare
aktiviteter her.

New module / Import module from Project / Import Reusable module from project

e Til hgyre for "New module" har vi en "nedoverpil":
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Self registration link - @ Settings 2 Segmant
Catalog All Components (3 33% | 66% + Optional
Automations Library

Team View ‘We recommend all customers with many or parallel courses to work with materials in the shared library. This way, your

work becomes more efficient and at the same time, you are making sure that the latest version of the material is updated

| in all your courses at once.
(T + NewAetivity )

When you upload, add and create You will find the library in the top navigation bar (see arrow).
material in the course builder for a
Follow up progress v specific project, the material will only woe Q4 e e
be visible to the participants who are
Overview invited to that project and can only

be used for that particular project.
Participants.
You can instead choose to upload,

add and create material in the library.
Then you quickly add the material to
the project you want the material to
be in - directly from the library!

Assignments

Reports.

( + New Activity ‘ - If you need to make adjustments to a
particular material or update the
material, you can do so directly in the

Thank you! o library. In this way, your adjustments
will be displayed in all projects that

Wo ars hora to halp contain this specific material

Thank you for completing this i
i3 How to use the library

Knowledge Base article

+ New Module
B Import Module from Project

B Import Reusable Module from Library

Her har vi tre alternativer:
o New module: Du kan legge til en helt ny modul i prosjektet ditt.

e Import module from project: Du kan legge til en modul fra et annet prosjekt du allerede har opprettet. I
stedet for & opprette en helt identisk modul kan du legge til den samme modulen i ditt eksisterende
prosjekt.

e [mport Reusable module from Library (Tilgjengelig fra Profesjonell prisplan): Dette er hvor du legger til
din gjenbrukbare modul som du har opprettet i biblioteket ditt. Du kan lese mer om gjenbrukbare
moduler her.

Resources

"Resources" er stedet der du kan lagre materiale som deltakeren kan laste ned fra kurset. Gjennom knappen
"Add resource" kan vi legge til materiale som dokumenter og PDF-filer som kan brukes som kilder for prosjektet
ditt.


https://support.learnifier.com/no/kb/articles/reusable-modules-and-activities
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Resources \)
Add things here that can be used as reference materials or other materials that you believe can be of interest to the learner. You can set a rule for when the resource will be made available and also

tag the resource to allow for filtering,

A [\ A

Educational Guidance @ 7] 5 Mistakes to Avoid 8@ E-guide Digital B@
Book £ Resource s always visible Onboarding

& Resource is always visible £ TIPSETRICKS & Resource is always visible

< DIGITAL < DIGITAL

LEARNING,TIPS&TRICKS PEDAGOGY,INS LEARNING,PEDAGOGY,INSPIRATION,O
PIRATION NBOARDING

Etter & ha trykket pa knappen "Add resource" og valgt et materiale, kommer vi til denne siden:

Resource settings

Resource availability 0 Set tags for the resource

Set a rule for when the resource should become available Add tags separated by comma () these can be used for
filtering in the Learner Portal
® Resource is always visible

O Resource will be visible as a resource when the [*DIGITAL LEARNING | | X PEDAGOGY || X INSPIRATION | x
corresponding activity is complete. [XONBOARDING

O Resource will be visible when the corresponding
material is visible in the course.

O Material will be visible as a resource when the entire
course is completed.

Hva disse betyr er folgende:

e Resource is always visible: Dette betyr at ressursen alltid vil vaere synlig gjennom hele kurset for
deltakeren.

e Resource will be visible as a resource when the corresponding activity is complete: Dette betyr at hvis
du legger til et materiale fra biblioteket ditt og har materialet fra biblioteket i kursskaperen din, vises
det i fanen "Resources" nar det er fullfort i kurset for deltakeren.

e Resource will be visible when the corresponding material is visible in the course: Dette betyr at
ressursen vil veere synlig nar aktiviteten kan sees av deltakerne.

e Material will be visible as a resource when the entire course is completed: Ressursen vil veere synlig nar
hele kurset er fullfort av deltakeren.



Hvis du gnsker a legge til en kategori for den spesifikke ressursen, er tagger tilgjengelig for deg! I dette tilfellet
legges taggene til ressursen, og taggen vil veere sgkbar nér deltakeren tar kurset. Se neste bilde for hvordan det
ser ut for en deltaker.

e
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Search resources

Types
« Alltypes 3 N N " . N .
Educational Guidance 5 Mistakes to Avoid E-guide Digital
New 9 Book Onboarding
Downloadable 2 ® TIPSETRICKS
DIGITAL LEARNING, DIGITAL LEARNING,
Documents 3
® TIPS&TRICKS, PEDAGOGY, @ PEDAGOGY, INSPIRATION,
Tags INSPIRATION ONBOARDING
« Alltags 3
DIGITAL LEARNING 2
— INSPIRATION 2
ONBOARDING 1
PEDAGOGY 2
TIPS&TRICKS 2

Download 3 files

Mark all as read

Settings

"Settings” ser slik ut:

&> Grundutbildning (EN) O C B
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Course Catalog

A good course image is critical in helping the learner quickly understand what the course is about. It also helps the
learner navigate to the correct course when picking from a list of courses.

Course Image
A good course image should grab the attention of the viewer and help them understand the essence of what

the course has to offer. The image will be shown in the course catalog and on the My Courses page. Use a gif,
-jpg, jpeg, or .png file.

Resetto default  [RE il

Herfra kan du sette et kurshilde som vil vises for deltakeren her i "My Courses":



!
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Mina kurser

Namn (A-O) ~
@ xuss
Basic training in Learnifier Support Playbook
@ Las beskrivning @ Las beskrivning

"Preview”-funksjonen i kursskaperen:

I kursskaperen kan vi forhndsvise kurset og se det fra deltakerens perspektiv. Dette kan gjeres via falgende
knapp:
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@ Settings

3 Segment
Library
All Components B 33%133%(33% + Optional
‘Quiz and survey builder
Find our integrated video editor
Course templates
You can find the integrated video editor in two different ways.
Settings
The course builder Library ‘
feseere] 1. Start by adding a new activity. 1. Go to "Library” in the left menu
2. Name the activity and select a and choose "Materials. - g L ) T
( + New Activity - layout. 2. Further to the right, you will find
3. Click on the plus sign and select the "Add Materials" button. Click -
"Video" in the menu on the left. the button and select "Editable ‘ (]
Video editor v 4. Click "Add editable video" and Video" ‘
enter the name of the video. 3. Enter the name of the video. If
Find our integrated video editor 5. Click "Add and edit video" you then click on "Add and Edit
Video". -
SraerT 4. You are now in the video editor
and can start editing your new © Video Editor

. video! O {nowiedge Base article
(T + Nowhaivity 0

Communication ~
Introduction

Social features @

© © ©

Automated communication

( + New Activity ‘ -

:

”Publish”-funksjonen i kursskaperen:

Hvis du gnsker a publisere endringene dine slik at de trer i kraft umiddelbart pa prosjektet, ma du "publisere"
endringene dine. Dette kan gjeres ved & trykke pa knappen gverst til hgyre.

Obs: Hvis du har deltakere som for gyeblikket tar kurset og du publiserer endringene du har gjort, vil deres
fremgang pavirkes, og endringene blir synlige for dem.
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@ Settings ¢ Segment
Library
All Components (g 33% 66% v @) Optional

Quiz and survey builder

Add an award
Course templates.
Settings.

If you wish to reward learners who Shownon oo S i “us Qs & Ao
o — complete a course with an award, go Ty ——g—y—

to the Library to create a certificate or
diploma. Afterward, go to the - Introducton to Learnifer ¢
T | e et menuto F—
add it under "Awards". s
@ el

Video editor v Note: certificates are available from
the professional price plan. Diplomas ‘Ongcing
Find g ideo editor ilable from the starter price
plan.
Start editing

()() Awards

+ New Activity : Knowledge Base article -

Communication v =z —
Introduction
°

Social features

Chat

Automated communication ° °
+ New Activity




